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B.Com. Semester - 3 (NEP-2020) Examination
OCT/NOV-2025
Employability Skill Development -1 (Skill Enhancement Course)

Time: 1:00 Hours Marks:25

Instructions:

1. All questions are compulsory.

2. Figures to the right indicate marks.
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ENGLISH VERSION
Que.l What is workplace etiquette? Explain its significance in professional Life. (10)
OR

Que.1 What are the essential job search strategies? Explain with Examples.

Que.2 Draft an application letter for the post of Marketing Executive in National level Company. (10)

OR
Que.2 What are the steps involved in drafting an effective resume? Explain with example.
Que.3 Write a short note on Body Language in Interview.
OR
Que.3 Explain the importance of planning for job interviews.
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